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Northfleet Technology College

Colyer Road
Morthfleet
i[lent DA11 8BG

Tel: 01474533802
Fax: 01474 536122

Email: office@ntc.k

ent.sch.uk

Web:  www.nic.kent.sch.uic

Head: Jane Partridge

9 January 2019
Dear Parent

KSs (Years 12 and 13) Parents’ Evening Thursday 31 January 2019 - Online Appointment
Booking

[ would like to invite you to attend our KS5 Parents’ Evening on Thursday 31 January 2019. This
is an important evening and provides you with an opportunity to meet with teachers to discuss
your son’s/daughter’s progress.

Booking appointments is through the easy-to-use online system. This allows you to choose
your own appointment times with teachers and you will then receive an email confirming your
appointments. Instructions overleaf show how to book an appointment online. The online
booking system goes live at 11:59pm the day this letter is sent home.

If you do not have access to the internet, please contact either Mrs Blacker or Mrs Setters who
will be happy to add appointments on your behalf.

Yours sincerely

i\,ﬂ@of@s«,\

Ms L A Donaldson
KS5 Manager
Assistant Headteacher
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Parents’ Guide for Booking Appointments

Enter the following address: http://www.ntc.kent.sch.uk

Select ‘Parents’ Evening System’ in the ‘Useful Links’ menu

Parents' Evening System

wWelceme to the Cartside High Schoo! parents’ evening booking system. Appointments can be
amendad via 2 link from the email confirmation - please ensure your email 2ddrass i3 carrect,

Your Details
Title First Hame
B L

Email Address

Surpame
{ Smith

Phone Humber

{ john. smithi@lgmait cam Q1254 454871 .
Child's Details

First Name } Surname Registration Class
{ Barah I smith Lol

< 1,00 & Continue |

Step 1: Login

Please fill out all the details on the page. A confirmation of your
appointments will be emailed to you and we may use the phone number to
contact you if necessary.

Please use your child’s ‘preferred’ forename that matches our records.

Date of Birth in dd/mm/yyyy format.

Please enter your email address.

Select & parents’ evening to add appointments:

Parents’ Evening
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Step 2: Select Parents’ Evening

Click the green tick to select the Parents’ Evening you want to make
appointments for.

Step 2 of 3: Choose Teachers
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Step 3: Check Teachers

Your names of your son’s teachers will appear. If you do not wish to see a
particular teacher, click the red cross beside their name.

Click on the Continue to Book Appointments button to proceed.
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Confirm & Add Message

Opticnally add a massage lor Hr J Akinson (English) for veur
appointment 3t 16730:

i would B L0 dississ how sanahs ean”
iimprove on her recent bast results.
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Step 4: Make Appointments

Click ‘Boak’ to make your appointment with the teacher for the time you
wish. Enter a short note to the teacher of anything you are concerned
about. Repeat this for all the teachers you wish to see.

After you have finished making appointments, click on “Click Here” in the
vellow box at the top of the page to send the confirmation email.

'All Finished! -

{ Your appotalnents have bheen saved and an sinall has been sent cenflrming yaur appointmants.

" Changed Your Mind?
$Fa change an appointmant dick on the red ouss beside your chifds name for te relevant teacher. Be sure
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Step 5: Finished

After booking all your appointments you have an opportunity to send
feedback to the school.

Your &npointments
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Viewing/Editing/Printing Appointments

Click the “Appointments” tab to view and print your appointments. Please
bring a print out of your appointment times io the parents’ evening or
make a note of them.

You can change your appointments by clicking on “Add/Edit/Delete
Appointments”.

There is a link at the bottom of the confirmation email which will you back
into the system if you need to make alterations.




